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AMI SENIOR POLICY ADVISER 
 
 
 
 
 
The Association of Mortgage Intermediaries is the UK trade body representing mortgage brokers.  
With an increasing workload we are looking for two individuals to support the Chief Executive.  
This is an opportunity to join a small team and involves reading technical documentation, writing 
summaries and briefings, as well as travelling to London to attend meetings with government, 
regulators, banks and other trade bodies.  
 
We are looking for someone who has the ability to absorb and articulate new information 
succinctly.  You might either already be working in financial services or have professional 
experience with the skills we are looking for.  We are firmly focussed on the difference we make 
rather than the work put in.  We believe in flexible working, innovative thought and ensuring that 
the consumer is at the heart of our thinking. 
 
 
Key Accountabilities 
 

• Monitoring government and regulator websites and newsfeeds to identify matters of 
interest. 
 

• Carrying out timely evaluation and analysis of technical consultative documents including 
those from regulators and developing the AMI response in consultation with the AMI Chief 
Executive. 

 

• Advising and drafting proposals as part of developing AMI’s policy toward regulation and 
technical issues affecting members. 

 

• Reviewing and producing summaries on government and parliamentary publications 
identifying implications for AMI members, Executive and Board Members. 

 

• Dealing with member queries, both telephone and correspondence, relating to regulatory, 
legal or technical issues and maintaining a high level of member support. 

 

• Producing member newsflashes, newsletters and guidance notes on industry issues 
covering FCA regulation as well as financial crime and anti-money laundering 
requirements. 
 

• Engaging on core issues such as Diversity, Senior Managers Regime, Vulnerability, Fair 
Pricing and the Ageing Population. 

 

• Maintaining regular contact and building constructive relationships with regulators, 
professional bodies and professionals working in the mortgage field.  

 

• Undertaking research tasks and project work as required by the AMI Chief Executive. 
 

• Attending trade shows, conferences, AMI events etc from time to time.  These are held 
nationwide so an element of travel (including over-night stays) is expected. 

 

• Drafting press releases and liaising with journalists on specific areas of expertise. 
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• Giving presentations to members etc on changes in policy and regulatory issues.  These 
may be internally or at external events. 

 

• Undertaking other duties as determined by the AMI Chief Executive in-line with the overall 
job purpose and commensurate with the skills of the post holder. 

 

• Undertaking training and professional development as required and maintaining an up-to-
date record of continuous professional development. 

 
 
 
Person specification 
 
We are looking for an individual with the following skills: 
 
Essential 
 

• Well-developed drafting skills and the ability to summarise and communicate complex 
technical information. 

• Excellent verbal and written communication skills. 

• Proficient IT skills. 

• Good interpersonal skills and the ability to develop constructive relationships with 
colleagues, AMI members and professional contacts. 

• Good numeracy and analytical skills including the ability to analyse statistical and financial 
information. 

 
Desirable 
 

• A relevant Bachelor’s degree or professional qualification or related experience. 

• Knowledge and understanding of the regulatory and compliance framework within the 
wider financial services industry. 

• Technical and practical knowledge of the mortgage and insurance sector. 

• An understanding of policy and policy development and the practical application of 
policies in a commercial environment.  

 
  

 
Employment information 
 
Salary: £36,000 to £44,000 dependent on experience 
Contract: Permanent 
Hours of work: 35 hours per week 
Benefits: 25 days’ holiday, life cover of 4 x salary, non-contributory pension scheme after 

three months, private medical insurance after probationary period 
Location: Our office is in central Milton Keynes with the need to attend meetings in 

London 
 
How to apply 
 
Please submit your CV and cover letter (setting out how you meet the person criteria) by email 
with the subject ‘Senior Policy Adviser’ to robert@a-m-i.org.uk by midnight Sunday 14 April.  
Applications from third parties/recruiters will not be accepted.   
 

mailto:robert@a-m-i.org.uk
mailto:robert@a-m-i.org.uk
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We encourage all applicants to complete our diversity monitoring form to assist us in ensuring 
that we are reaching a wide range of candidates. Please complete and return this form separately 
to lucy@a-m-i.org.uk where it will be used anonymously.  This form will be treated in accordance 
with the General Data Protection Regulation and will only be used as part of the selection 
process in instances where it is legitimate to take positive action. 
 
We embrace diversity and promote equality of opportunity. Please see our recruitment and 
selection policy which sets out how we incorporate these values into our recruitment process. 
 
As an inclusive employer, we are committed to offering roles on flexible working patterns 
wherever possible.  For this role we will consider alternative working hours or flexible working 
locations, subject to fulfilment of the expected duties above.  
 
We offer disabled applicants the option of requesting their application is considered under the 
terms of our Guaranteed Interview Scheme (GIS). To be invited to interview/assessment under 
this scheme, your application must meet the essential criteria for the role.  If you wish to apply 
under the GIS, please complete and return the GIS form with your CV and cover letter.  Please 
see section 4 of our recruitment and selection policy for details on how the GIS is applied. 
 
Whether or not you are applying under GIS if you are disabled we will ask you to let us know if 
you need any adjustments during each recruitment stage to ensure it is inclusive and works for 
you.  We are committed to making reasonable adjustments throughout the recruitment process 
and if you join us, to where and how you work. 
 
When you apply, we collect your personal information through your CV, cover letter, additional 
forms, interview or references so we can process your application. Please read our privacy notice 
to better understand why we ask for certain information, how we use it and how we store it.  
 
If you have any questions about this role or would like an informal discussion please contact 
Robert Sinclair, Chief Executive on 01908 847023.   
 

mailto:lucy@a-m-i.org.uk
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